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IIpaBuiia o0MeHa 1eJIOBBIMH MOJAPKAMHU
U 3HAKAMH /1eJI0BOTr0 rocTeNnpuuMCTBa
B MOY «JIuneit Ne 7»

1. O0ue moJI0KeHUu

1.1. [IpaBuiia oOMeHa AENOBBIMU MOJApKaMH U 3HAKaMHU JEJIOBOTO TOCTEIPUHMMCTBA B
MOY «Jlumeit Ne 7» (mamee — [IpaBuia) pa3paboTaHbl B COOTBETCTBUU C IOJOXKCHUSIMHU
Koncturymmun Poccuiickoit ®enepanuu, DeaepanbHoro 3akoHa ot 25.12.2008. Ne 273-03
O npoTUBONEHUCTBUU KOPPYINLUU» M TNPUHATBIMU B COOTBETCTBUM C HUMHU HHBIMU
3aKOHO/IATEJIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. IlpaBuna onpenensioT eauHble A Bcex paboTtHukoB MOY «Jlumeir Ne 7»
(manee — Yupexxaenue) TpeOOBaHUS K JAPEHUIO U MPUHATHUIO ACTOBBIX MOJAPKOB.

1.3. YupexneHue mOAIEPKUBACT KOPIIOPATUBHYIO KYJIBTYPY, B KOTOpPOH JIE€TIOBBIE
MOJapKH,  KOPIOPAaTUBHOE  TOCTEIPUUMCTBO W MPEJICTAaBUTEIBCKHE  MEPOINPUSATHUS
paccMaTpuBalOTCS TOJBKO KaK HWHCTPYMEHT JJIsi YCTAHOBJICHWSI U MOJJIEPKAHUS JIETTOBBIX
OTHOIICHUH U KaK MPOSIBIIEHNE OOMICTIPUHATON BEXIIMBOCTH B XO/I€ JEATEIBHOCTH Y UPEKIACHHUS.

1.4. YupexxneHne HUCXOIUT U3 TOr0, YTO JOJTOBPEMEHHBIC JIETIOBBIE OTHOILICHUS
OCHOBBIBAIOTCSl HA JOBEpUU U B3aUMHOM YyBaxkeHHH. OTHOIIEHHUSA, MPH KOTOPBIX HapyIIaeTcs
3aKOH U TPHUHIUIBI JIEJTOBOM ITHUKH, BPEIAT PENyTAllMU YUPEKIACHUS U YECTHOMY MMEHH €ro
pabOTHUKOB, U HE MOTYT OOECIEUUTh YCTOMYMBOE OJITOBPEMEHHOE PA3BUTHE YUPEKICHHUS.
Takoro po/a OTHONICHHS HE MOTYT OBITh IPHEMJIEMBI B TIPAKTHKE PAOOTHI Y UpPESIKICHHUS.

1.5. lleiictBue IlpaBun pacmpocTpaHsieTcsi Ha BceX paOOTHUKOB YUpeXIEHUs, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAE€MOMN JTOJKHOCTH.

1.6. Hannble [IpaBuna npecnenyer ciaeayronye Heiu:

- obecrieueHre eTMHOO0PA3HOrO IIOHUMAHUS POJIH U MECTa JCIIOBBIX MOIAPKOB, JIETIOBOTO
TFOCTENPUUMCTBA, IPEICTABUTEIILCKIX MEPONPHUITHIA B ICIIOBOM MPAKTUKE Y UPEKICHUS;

- OCYLIECTBIICHUE YIPABJICHYECKOW M XO3SMCTBEHHOM JEATEIIBHOCTH Y UYPEKICHUS
UCKITIOYUTENILHO HAa OCHOBE HAAJNEXKAIUX HOPM U MPABUI JIETIOBOTO MOBEACHMUS, Oa3UPYIOIIIXCS
Ha TMPUHIMIIAX KadyecTBa TNPEIOCTaBICHUS YCIYTr, 3allUThl KOHKYPEHIIUU, HEIOMYIIECHUS
KOH(JIMKTa UHTEPECOB;

- OIpeJieNieHne eAMHBIX Ml BCeX pa0OTHUKOB YupexkaeHus TpeOOBaHUM K JapeHUI0 U
MIPUHSATHUIO JIEJOBBIX TOJIAPKOB, K OpTaHU3AIMU U YIACTHIO B MPEJCTAaBUTEIECKIUX MEPOTIPUSITHSIX;

- MUHUMU3HPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0yNOTpeOIeHHuEM B 00JacTH
MOIAPKOB, TIPEJICTABUTEIILCKUX MepornpusaTuii. Hanbosee cephbe3HbIMU U3 TAKUX PUCKOB SIBIISFOTCS
OMacHOCTh MOAKYNa U B3ATOYHMYECTBO, HECHPABEMJIMBOCTH IO OTHOUIEHUIO K KOHTpareHTam,
MPOTEKIIMOHU3M BHYTPHU Y UPEIKICHUSI.

2. TpeﬁoBa}mﬂ, NMPEABABIACMBIC K I€JIOBBIM IIOIapKaM
H 3HAKaM J1€JI0BOI'0 roCTCNpuuMCcTBa

2.1. PaGoTHUKHM YUpekAeHUS MOTYT IOJydaTh [EJIOBbIE MOJAPKH, 3HAKU JEIOBOTO
rOCTENPUMMCTBA TOJBKO Ha O(UIMAIBHBIX MEPONPUATHUSAX, TNPU YCIOBHUH, UTO ITO
HE MPOTUBOPEYUT TPEOOBAHUSAM AHTHUKOPPYNIIMOHHOTO 3aKOHOJATENLCTBA W HACTOSLIMM
IIpaBunam.

2.2.llojapku W yciayru, NOpUHUMaeMble WIM MPeJOCTaBiIsgeMble YUpEKICHUEM,
MEPENAOTCA U MPUHUMAIOTCA TOJIBKO OT UMEHH YUpPEXKJICHHS B LIEJIOM, & HE KaK MOJAapOK HIIU
nepeaaya ero oT OTAEIBLHOr0 pabOTHHKA.

2.3. JlenoBbIe MOApKH, KOTOPBIE PAOOTHUKU OT MMEHU YUPEKICHUS MOTYT TepeIaBaTh
JpPYrUM JIULAM WY [IPUHUMATh OT APYIUX JIML B CBS3M CO CBOEU TPYAOBOU JEATEIBHOCTBIO, a



TaK)Ke TPEJCTABUTEIBCKAE PACXOIbl HA JIEJI0BOE TOCTENPUUMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEYIOIUM KPUTEPUSAM:

- OBITh NpPSMO CBSI3aHBl C YCTABHBIMHU LEISIMM JIEATEIBHOCTH YUpekAEHUs, JHu0o
C MaMATHBIMU JIaTaMH, I0OUJIeSIMH, OOIIEHAIIMOHAIbHBIMYU TPA3AHUKAMU, HHBIMUA COOBITHSIMH;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABJIATHCSA IPEIMETaMHU POCKOILIH;

- HC TIPEJICTaBIATH COOOM CKPHITOE BO3HArpPaXJIEHHE 3a YCIyry, MACHCTBHE WIH
Oe3zeiicTBre, MOMYCTUTEIBCTBO MM IOKPOBHUTENBCTBO, MPEIOCTABICHUE IPAaB WM MPUHATHE
OTIpENIeICHHBIX pPeIIeHUH, 100 MOMBITKY OKa3aTh BIUSHUE HA TOJyYaTess ¢ MHOW HE3aKOHHOM
WJIM HEITUYHOM LIEIIBIO;

- HE cOo3/1aBaTh JJIs1 IoJTydares 00s3aTeNbCTBa, CBS3aHHbIE C €r0 CIyXKeOHbIM IOJI0XKEHHE
WM MICTIOJIHEHHEM CITY>KEOHBIX (JIOJKHOCTHBIX) 00SI3aHHOCTEH;

- HE CO3/1aBaTh PEIyTALlMOHHOTO PUCKA JIJIs IeJI0BOTO UMUIXKA YUpex1eHHsl, pAOOTHUKOB
U MHBIX JIMI B CIy4yae PacKpbhITUs WH(POPMALMU O COBEPUICHHBIX MOJApKaX M MOHECEHHBIX
IIPEICTaBUTENIBCKUX PACXOMAX;

-HE  IPOTUBOPEYUTh  MPUHLIMIAM U  TpPeOOBAaHUSAM  AHTHUKOPPYILIUOHHOIO
3akoHoJarenbcTBa Poccuiickoit @eneparun, [lonoxenno 00 aHTUKOPPYINLMOHHONW NOJUTHUKU B
YupexxqeHnd, HOpMaM STHKA M CIY)KEOHOrO TIOBEACHUS pAaOOTHUKOB YUPEKACHUS W
OOIIENTPUHATHIM HOPMaM MOpaJId U HPAaBCTBEHHOCTH.

2.4. JlenoBble TOJapKH, B TOM YHCJIE B BUAE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS U
y4acTusl B Pa3BICKATEIIbHBIX U aHAJIOTMYHBIX MEPONIPUATHUAX HE JOJLKHBI CTABUThH IPUHUMAIOLTYIO
CTOPOHY B 3aBHCHMOE IIOJIOXKEHHE, NPUBOIAUTH K BOSHUKHOBEHMIO KAaKUX-TMOO BCTPEUHBIX
00513aTeNIbCTB CO CTOPOHBI MOJIydaTessl WM OKa3blBaTh BIMSHUE HA OOBEKTUBHOCTD €0 JeJIOBBIX
CYKJICHUU U pelIcHUM.

2.5. CtouMOCTh U TNEPUOAUYHOCTb JAPEHUS U MOJY4YEHUs [EJIOBBIX MOJAPKOB W/WIIK
ydacTusi B IPEJICTaBUTEIBCKUX MEPONPUATUAX OJHOTO U TOIO K€ TPEThEro JHIa JOJKHBI
OIIpeNIeNAThCS 1€70BOM HE0OXOAUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe IOJJapKOB paOOTHHUKH Y UPEKICHHSI TOIDKHBI CTPEMHUTHCS UCIIOIB30BATh B
MaKCHMAaJIbHO JOIIYCTHMOM KOJIMYECTBE CIIy4aeB CYBEHUPBHI, NPEAMETH U W3AEIUs, UMCEIOIINE
CUMBOJIUKY YUpEXIEHUS.

2.7.Ilomjapku M yciayru He JOJDKHBI CTaBUTh IO COMHEHHE HMHJDK WIH JEJIOBYIO
penyTanuo YUpexaeHus Uik ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB YUpe:KIeHUsI IPH 00MeHe 1e10BbIMHU
NMOAapKaMH U 3HAKAMH J1eJI0BOI0 roCTeNPUMMCTBA

3.1. PaGoTHMKH, TpeNCTaBlsAsi HMHTEpeChl YUpexXJEHHs WM JeHCTBYS OT €ro MMEHH,
JIOJKHBI COOJIIO/IaTh TPaHMIIbl TOMYCTUMOTO MOBEIEHUs MpU OOMEHE JEJOBBIMH MOJapKaMu U
IIPOSIBIICHUU JI€JI0BOTO TOCTEIIPUUMCTBA.

3.2. PaboTHHKM YUpeKICeHNs BIpPaBe JapUTh TPETHUM JIUIAM U MTOJTy4aTh OT HUX JIEIOBBIC
MOJAPKH, OPraHM30BBIBATH U Y4YacTBOBATH B IPEICTABUTEIBCKUX MEPONPUATHAX, €CIU ITO
3aKOHHO, STUYHO M JIEJAETCSl MCKIOYUTEIBHO B JEJIOBBIX LENAX, ONPEIEICHHBIX HACTOSIIMMHU
IIpaBunamu.

3.3.[lpn mOOBIX COMHEHHUSIX B TPAaBOMEPHOCTH WU ATHYHOCTH CBOUX J€HCTBHI
paOoTHUKK VYupexaeHuss o0sf3aHbl MOCTAaBUTh B M3BECTHOCTb JHUPEKTOpa YUpEeKICHHS
Y IPOKOHCYJIBTUPOBATHCS C HUM, MPEXKAE YEM JApUTh WM IOJIy4aTh MOJAPKU WM Y4aCTBOBAaTh B
TEX WIA UHBIX PEICTABUTEIbCKUX MEPOIIPUATHUIX.

3.4.1lpu momy4yeHWH [EIIOBOTO IOJIapKa WM 3HAKOB JIEIOBOTO TOCTETPHUHMCTBA
paOOTHUKK VYupexkaeHus o00sf3aHbl NPUHUMATH MeEphl MO HEAOMYIIEHUI0 BO3MOXHOCTH
BO3HHUKHOBEHUS KOH(IMKTa UHTEPECOB.

3.5. PaboTHHKM YupexIeHHs He BIIPABE UCIOIb30BAThH CIIY>KEOHOE MOJI0KEHUE B JIMYHBIX
LEJIAX, BKIIIOYAsl UCIIOJIb30BAHNE UMYIIECTBA Y UPEXKIACHUS, B TOM YHCIIE:



- JUId NOJTy4EHHUs MOJAapKOB, BO3HATPAKACHUS U MHBIX BBITOJ Ui ceOs JTMYHO U APYrHX
aun B OOMEH Ha OKa3aHue YUpexXIEHHEM Kakux-THOO yCIyr, OCYILECTBIECHHUS JHOO
HEOCYIIECTBIICHUS  OMpPEACNICHHBIX JCUCTBHM, Tmepenayn HWHGOPMAIMK, COCTaBJISIONICH
KOMMEPYECKYIO TaliHY;

- JUIsl IIOJIy4€HUs MOJApKOB, BO3HATPaXKI€HUS U UHBIX BBITOJ| Ul JIMYHO U JPYTHX JIUL] B
IIPOLIECCE BEIEHUS /1€ Y UpEXACHU, B TOM UUCIIE, KaK J10, TAK U IIOCIIE IPOBEICHUS IIEPETOBOPOB
0 3aKJIF0YECHHUHU I'PaXIaHCKO-IIPABOBBIX JOTOBOPOB U UHBIX CHEJIOK.

3.6. PaboTHHKaM YupexIeHHs HE pEeKOMEHAYETCS IPUHUMATh WK NIepeAapuBaTh NOAapKU
1100 ycayru B 1000M BUZE OT TPEThHX JIUI] B Ka4ecTBE 0J1aroJapHOCTH 3a COBEPLICHHYIO YCIYTy
WIM JAHHBIN COBET.

3.7. He nomyckaercs epeqaBath ¥ IPUHUMATD MOAAPKU OT YUPEKACHUs, €ro pabOTHUKOB
U IIpeJCTaBUTENIeH B BUJE AEHEXKHBIX CPEJICTB, KaK HAIMYHBIX, TaK U OC3HAJIMYHBIX, HE3aBUCHMO
OT BJIIOTHI, a TAKXKE B (POpME aKIMii, ONMIMOHOB MM UHBIX JIMKBU/IHBIX [IEHHBIX Oymar.

3.8. PaGoTHMKM VYupexaeHus [ODKHBI OKa3blBaTbCs OT IPEUIOKEHUH, MOIy4eHUs
MOJAPKOB, OIUIATHI UX PACXOJIOB H T.II., KOTJa MMOA0OHbIE IEHCTBUS MOTYT MOBIHUATH UM CO3/IaTh
BIICYATJICHUE O BIUSHUM HA UCXOJ CHEJIKHU, PE3yJlbTaT IPOBEAEHUS TOProB, HA IPUHUMAaEMbIE
VYupexaeHueM peuieHus 1 T.1.

3.9. AaMuHuCTpanys 1 pabOTHUKU YUPEeKIEHUs HEe MPUEMITIOT Koppyniuu. [logapku He
JOJDKHBI OBITH HCIIOJIB30BAHBI JUISL JAYW/TIONYYCHHS B3STOK WIM KOPPYHIMH B JIOOBIX ee
IIPOSIBIICHUSX.

3.10. PaGoTHuK YupexaeHus HE BIpaBe Mpeuiararb TPETHUM JIMLAM WM IPUHUMATH OT
TaKOBBIX MOJAPKH, BBIILIATHI, KOMIEHCALUH U T.I1. cTouMocThI0 cBble 3000 (Tpex Toicsu) pyoieit
WIM HE COBMECTUMBIE C 3aKOHHOW MPAaKTUKOW JeJIoBbIX OTHoweHu. Ecnu paboTHHKY
VYupexxaeHus npelaralorcs noJo0Hble NOJapKyu WIN JEHbI'M, OH 00s3aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY YUPEKICHUS.

3.11. PaGoTHuK YupexXIeHHs] KOTOPOMY MPHU BHIMOJHEHUH JOKHOCTHBIX O0S3aHHOCTEN
Ipe/iaraloTcs MOJapKu WM MHOE BO3HArpakJeHUE Kak B MPSMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbIE CIIOCOOHBI MOBJIMATh HA MOJrOTABIMBAEMbIE W/UIM NPUHUMAEMblE UM PELICHUS WIH
0Ka3aTh BIUSHUE Ha ero AeicTBre/0e31elicTBHE, TOKEH:

- OTKa3aTbCsd OT HUX O HEMEUIEHHO YBEJIOMHTH JUpEKTopa YupexaeHus o dakre
IpeI0KEHHS MoJapKa (BO3HArpax/aeHus);

- 0 BO3MO>KHOCTH MCKJIFOUHTH JaIbHEUIINE KOHTAKTHI C JIMLIOM, IPEIIOKUBLIINM IIOJAPOK
WJIM BO3HArpaXKIAEHHE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIY:KeOHOH He0OX0IMMOCTHIO;

- CIy4ae, eCJIM OJIapOK MM BO3HArPaXI€HHUE HE MIPEICTABIISIETCS BOZMOKHBIM OTKJIOHUTH
WIM BO3BPAaTUTh, MeEpeAaTb €ro ¢ COOTBETCTBYIOIIEH CIyXKeOHON 3amucKON A NpPUHATUS
COOTBETCTBYIOLIUX MEp TUPEKTOPY YUpPekAECHUS U MPOJOJKUTH paboTy B YCTAHOBJIIEHHOM B
VYupexaeHnu nopsake Haja BOIPOCOM, ¢ KOTOPBIM ObLT CBsI3aH MOJAapOK MM BO3HATPaXKICHHE.

3.12. B ciiy4ae BO3HUKHOBEHHS KOH(IUKTA HHTEPECOB MJIM BOZMOKHOCTH BO3ZHUKHOBEHHUS
KOH(JIMKTa HHTEPECOB MPH MOJIYYEHUH JIETIOBOT0 MT0apKa WM 3HAKOB JIEJIOBOTO TOCTEPUHUMCTBA
paboTHUK YupexieHus 00s3aH B MUCBbMEHHOM (popMe YBEZJIOMUTH 00 3TOM OJTHO U3 JOJKHOCTHBIX
JINII, OTBETCTBEHHBIX 32 IPOTUBOACHCTBHUE KOPPYIILIMHU, B COOTBETCTBHH C IIPOLIEYPON paCKpPBITHS
KOH(JIMKTAa WHTEpPEecoB, yTBepxkaeHHOU [lonokeHueM o KOH(IJIMKTE HWHTEPECOB, NMPHUHITHIM B
VYupex1eHnH.

3.13. PaGoTHuKam YupexIeHUs 3aperiacTcs:

- CaMOCTOSITEIbHO TPUHUMATh MPENJIOKEHUS OT OpraHu3alil WIM TPEThUX JIHIL
0 BPYYEHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEIIPUHUMCTBA;

- IpUHUMATh 0€3 COIIaCOBaHUS C JUPEKTOPOM YUpEexkJEHHUS JIEeIO0BbIE MOJAPKH U 3HAKH
JIEJIOBOTO TOCTENPUHMMCTBA B XOJE INPOBEACHMS JAEIOBBIX IIEPETOBOPOB, IPHU 3aKIIOUEHUU
JIOTOBOPOB, a TaK)K€ B MHBIX CIIydasx, KOrja Moj00HbIe JEHCTBUS MOTYT MOBJIHUATH UM CO3AaTh
BIIEYaTJIEHUE 00 UX BIMSIHUU Ha IPUHUMAaEMbIe PEIICHMS;



- IPUHUMATh JIEJIOBBIE TIOAPKH M 3HAKU JICTIOBOTO TOCTEIIPUUMCTBA B XOJI€ IPOBEICHUS
TOPTOB M BO BpeMs MPSIMBIX IIEPETOBOPOB MPH 3aKIIOUEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYKAATh OPTaHU3ALUK WM TPETHUX JHI[ JAPUTh UM JIMOO MX
POJCTBEHHUKAM JIEJIOBbIE TOAAPKM W/WIM OKa3blBaTh B HMX IMOJb3Yy 3HAKH JIEJIOBOTO
TOCTEIIPUUMCTBA;

- IPUHAMATh MOJAPKU B BHUJEC HAIWYHBIX, OC3HAIMYHBIX JIEHEKHBIX CPEICTB, IIEHHBIX
Oymar, IparoleHHbIX METaJUIOB.

3.14. YupexxeHHe MOXET TMPHHATH pEHIeHHe 00 ydacTMH B OJaroTBOPHUTEIBHBIX
MEpOIPUATHSX, HAITPABICHHBIX HA CO3/IaHHE U YIIPOUCHNE UMHJDKA YupexaeHus. [Ipu sTom ruran
¥ OIO/KET y4acTHs B ITaHHBIX MEPONPUSATHAX YTBEPKAACTCS TUPEKTOPOM Y UPEIKACHHUSL.

3.15.B ciywyae OCYIIECTBIIEHHS CIIOHCOPCKHX, OJIATOTBOPHUTEIBHBIX MPOTrpaMM
VupexaeHne A0JDKHO HPEIBApUTEIHLHO yIOCTOBEPUTHCS, YTO MpeNoCcTaBisieMast YUupexkIeHHEM
MOMOIIb He OYEeT UCTIOIb30BaHa B KOPPYNLIMOHHBIX IEJISX WIA MHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpn B3aMMOAEHCTBUHM C JHIAMH, 3aHUMAIOIMIMMHU JOJDKHOCTH TOCYJapCTBEHHOMN
(MyHMLIMTIQIBHOM) CITYXOBbI, CIIeyeT pyKOBOJICTBOBATHCS HOPMAMH, PETYIUPYIOIIUMH 3THYECKHE
HOPMBI U TIPaBUJIa CITyKEOHOTO IMOBECHHUS IOCYJapCTBEHHBIX (MYHUIUITATBHBIX) CIYKAIINX.

3.17. Heucnonaenue Hactosimux [IpaBus MOKET CTaTh OCHOBAaHHEM [T PUMEHEHUS K
pabOTHHUKY Mep AUCHMIUIMHAPHOTO, aJMUHUCTPATHBHOTO, YTOJIOBHOTO M TPAXKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOMIMM 3aKOHOJATEIHCTBOM.

4. ObsacTh NPpUMeEHEHHs

4.1. Hacrosimme IlpaBmia mojyiekar NMPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KaKuUM
00pa3oM mepenaroTcsl eJO0Bble MOJAapKH M 3HAKW JEIOBOTO0 TOCTEIIPUUMCTBA: HAMPSAMYIO MU
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBISIFOTCS 00s3aTSIBHBIMU JIJI BCEX PAOOTHUKOB YUpPEKICHUS
B [1€pUOJI pabOTHI B YUPEIKICHUU.
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